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IHoJi0:xeHue
00 opranusaunu padbort
1o odecrne4eHnIo 0e30MaACHOCTH NMEePCOHAIBHBIX TaHHBIX
Npu UX 00padoTke B HHPOPMANMOHHBIX CHCTEMAX MEPCOHATbHBIX TAHHBIX

1. O61mme mo10xeHNsI

1.1. Hacrosiee [lonoxxenue pazpaboTaHO HA OCHOBAHUU:

o ®enepanbHoro 3akoHa ot 27.07.2006 Ne 149-®3 «O6 unpopmanumu,
MH(OPMAITMOHHBIX TEXHOJIOTHUSX U O 3alUTe HHDOPMAITUNY;

o ®epnepanbHOro 3akona ot 27.07.2006 Ne 152-®3 «O nepcoHaIbHBIX
JTAHHBIX»;

o noctaHoBieHust  [IpaButenscTtBa  Poccumiickonn  ®depepanyu  OT
01.11.2012 Ne 1119 «O6 yTBepx’aeHMM TpeOOBaHUN K 3alllUTE MEPCOHAIBHBIX
JAHHBIX TpU uX 00paboTKe B HH(POPMALMOHHBIX CHCTEMaxX MEPCOHAIBHBIX
JAHHBIX.

1.2. TlonosxeHue onpeaenseT NOopsAA0K OpraHu3aluy padboT Mo 00ecneYeHUI0
0€30MacHOCTH TEPCOHATBHBIX JAHHBIX MPU UX 00paboTke B MHGOPMAIIMOHHBIX
CHUCTEMax IMEPCOHANbHBIX JAaHHBIX, @ TAaK)K€ OCHOBHbIE OO0S3aHHOCTH, IpaBa U
OTBETCTBEHHOCTh JTUPEKTOpa 00pa30BaTEIbHON OpraHu3alud, COTPYAHHUKOB
TEXHMKYMa M OTBETCTBEHHBIX JIUII, AOMYIIEHHBIX K padoTe ¢ HH(OPMALMOHHON
CUCTEMON TNEPCOHAIbHBIX JaHHBIX (Jamee — UWHPOPMAIMOHHAs CHCTEMA,
M0JIb30BATENb).

1.3. [Tonp30BaTensiMu SBISIIOTCSL COTPYIHUKH TEXHUKYMa, B CHIIy CBOHX
(GyHKIIMOHAIBHBIX  O0sS3aHHOCTEH YYacTBYIOIIME B Mpoleccax o0paboTKu
NEPCOHANIBHBIX JJAHHBIX U UMEIOIINE JOCTYI K MHPOPMALIMOHHOM CHCTEME.

1.4. Jlonyck mnoJdb3oBaTeneid K paboTe ¢ WHOOPMALMOHHOW CHCTEMOM
OCYILIECTBIISIETCA HA OCHOBaHUU pacnopsbkeHust aupexkropa KI'b IIOY BJIXT



(mamee TEXHWKYM) W B COOTBETCTBHM CO CIHCKOM JIHII, JOMYIICHHBIX K
paboTe ¢ MNepCOHANbHBIMM JAHHBIMA M CBEACHUSMU KOH(PUACHIIMAIBHOTO
XapakTepa.

1.5. O0miee  pyKOBOACTBO  OpraHu3aieii pabor 1o  00eCIeHYEeHHIO
0€30MacHOCTH MEPCOHAIBHBIX JAHHBIX MPU HX 00paboTke B MH(MOPMAIMOHHBIX
CUCTEMAaX OCYIIECTBIIAET TUPEKTOP TEXHUKYMA.

1.6. Meroanueckoe pPyKOBOJCTBO pabOTOHM MOJIb30BaTENICH OCYIIECTBISIOT
OTBETCTBEHHBIC JIUI[Aa, HA3HAUEHHBIC MPHUKA30M JUPEKTOPOM TEXHHKyMa B
COOTBETCTBHUH C JOKATbHBIMH HOPMAaTUBHBIMH aKTaMH.

1.7. Tpe6oBanust Hactosmero [lonoxenus oOs3aTeNbHBI AJISI MCIIOTHEHUS
BCEMU TOJIb30BATEISIMI/OTBETCTBEHHBIMU JIMIIAMU U IOBOJASITCS MO/ POCITUCH.

1.8. Kontponps 3a BbImodHEHHEM TpeboBaHuii HacTosmero I[lomoxkenus
OCYIIECTBISIETCS IUPEKTOPOM TEXHUKYMA U YIIOTHOMOYEHHBIM COTPYIHUKOM.

2. O0mue npaBuiia padoTbl B MHGOPMAIMOHHON cHCcTeMe

2.1. Pabora B MHGOPMAIIMOHHON CHUCTEME MPOU3BOJUTCS IMOJIH30BATEISIMU
JUISL BBITIOJIHEHUSI BO3JIOKEHHBIX HAa HHUX JIOJDKHOCTHBIX OOs3aHHOCTEM Ha
3aKpEIUICHHBIX 33 HUMH [EPCOHAIBHBIX KOMITbIOTEpPaX/aBTOMATU3UPOBAHHBIX
pabounx mectax (nanee — APM).

2.2.3anpoc Ha yctaHoBKy APM, ero HacTpoilky U yCTaHOBKY CETEBOTO
IPOrPaMMHOTO  OOECTIEUEHHUsI OCYIIECTBISIETCS C CAaHKIUH JAUPEKTOpa IO
NpeIBapUTEIbHOMN 3asBKe/CTy>Ke0HOM 3aNMCKe Ha UMsI IUPEKTOpa.

2.3. lns upeHTH(UKAIIMN TIOIH30BATEIS COTPYAHUKY aJIMUHHUCTPATOPOM
BBIJIACTCS YHHKaIbHOEC WMs (y4eTHas 3aluch) W TMMapoyib. VM W mapoib
HEOOXOIMMBI ISl TOJIYYCHUS JOCTyNa K pecypcaMm CeTH (CETEeBBIM JTUCKaM,
NPUHTEPAM U IIpOrpammam).

2.4. APM pa3meniaercsi TakuM 00pa3oM, YTOOBI MCKIIIOUUTHh BU3yaJIbHBIN
MPOCMOTP DJKpaHa BHUIACOMOHUTOpPA JHUIAMH, HE UWMEIOIIMMU OTHOIICHUS K
oOpabatbiBaeMoi HHMOpMAIUH.

2.5. [lonb3oBaTennb B3aMMOEHCTBYET C OTBETCTBEHHBIMU 32 DKCILTyaTAIHIO
WH(OPMAITMOHHONW CHUCTEMBI TI0O BOTIPOCaM OOeCIedeHUs 3aluThl HHGOPMAIIMA U
MOTYNHSACTCS UX PACTIOPSKEHUSIM.

2.6. Ilongnep>kka W COMPOBOXKIEHUE YCTAHOBJICHHOTO CHUCTEMHOTO U
CEeTeBOrO0  MPOTPAMMHOTO  OOECHEYEHHs]  OCYIIECTBISCTCS  WHKCHEPOM  —
IPOTrPAMMHUCTOM.

2.7. HecornacoBaHHOE TOJKIIOYCHHE BHEIIHUX YCTPOWCTB W yCTaHOBKA
IPOrPaMMHOTO 00OPYIOBAHHMS 3aPEIICHBI.

2.8. Ilpu HapylmieHM HOPMaJIbHOM pabOThl CETH U B Cily4yae OOHapyKeHUs
HEUCTIPABHOCTH JIFOOOTO KOMIBIOTEPHOTO U CETEBOTO 000PYAOBAaHUS, a TAKKE TPU
cboe wiIM HempaBWIBHOW paboTe MPOrpaMMHOTO OOECTICUCHHUS TMOJIH30BATENb
00s513aH HEMEJIEHHO COOOIIUTh TEXHUYECKUM CHEIHATUCTaM.

3. [IpaBuia opraHu3anuu NapoJbHOM 3alIUTHI HH(POPMAIIMOHHOM
CUCTEMbI
3.1. maponu cnegyromme TpeOOBaHUS:



° JUTHHA TTapoJIsl TIOJDKHA OBITh HE MEHEe 6 CUMBOJIOB;

o Cpeld CHMBOJIOB Tapojs 0053aTeIbHO JOJDKHBI MPUCYTCTBOBATH
OyKBBI U LIUPPHI;

o NapoJib HE JOJDKEH BKJIIOYATh B €0 JIETKO BBIUYMCISEMBIE COUETAHUS
CUMBOJIOB (MMEHA, (haMuIIUH, U T.1.);

o JIMYHBIN MapoJb MOJIH30BATENb HE UMEET MpaBa COOOIIATh HUKOMY;

o CMEHa MapoJie MoJib30BaTelie JO0HKHA MPOBOJIUTHCA PETYJISPHO B

COOTBETCTBUH C YCTAHOBJIEHHBIM MOPSIKOM.
3.2. BuennanoBasi cMeHa JIMYHOTO MapoJid WK YJAJICHUE YYETHOM 3amucH

MOJIb30BaTENsl KOMIBIOTEPHONW CETH B CIIy4ae MPEKpaIIeHHs] €ro IMOJIHOMOYUI
(yBONIbHEHHWE, TIEpeXoJ Ha JPyryl0 paboTy W T.I.)  TPOU3BOIUTCS
aJIMUHHACTPATOPOM TIOCTIE OKOHYAaHHs TOCJEIHEro ceaHca paboThl JTaHHOTO
MIOJIB30BATEIS TI0 PACTIOPSHKEHUIO PYKOBOAUTENS 00pa30BaTeIbHON OPraHU3aIIHH.

3.3. XpaHeHne MoJIb30BaTEIsIMU 3HAUCHUH CBOUX JIEHCTBYIOIIMX MapoJiei Ha
OyMa)XHOM HOCHUTEJIE JIOIMYCKAaeTCsl TOJbKO B MECTax, 3allMIIEHHBIX OT
HECaHKIIMOHUPOBAHHOI'O JOCTYIIa TPETHUX JIULI.

3.4. [loBcegHEBHBIN KOHTPOJIb MpU paboTe Moab30BaTeNel HHYOPMALIMOHHON
CUCTEMBl C MAapoJIIMU, COOJIFOJICHUEM IMOpAJKa HMX CMEHbl XpaHEHUS W
UCIIOJIb30BaHUs BO3J1araeTcsl Ha aJMUHUCTPATOpa MUHPOPMAIIMOHHON CUCTEMBI.

4. IlpaBwia opraHu3any aHTUBMPYCHOM 3alIIUThI

4.1. K wucnonb3oBaHui0 B HH(POPMALMOHHOW cucTeMe 00pa3oBaTesIbHON
OpTraHU3aIMH JOMYCKAIOTCS TOJIBKO JINIIEH3MOHHBIC aHTUBUPYCHBIC CPEJICTBA.

4.2. YcTaHOBKAa CPEACTB AHTHUBUPYCHOTO KOHTPOJS  OCYIIECTBIISIETCS
TEXHUYECKUMU CHEIUATICTAMHU 1o PacHopsHKEHUIO PYKOBOAUTENS
oOpa3oBaTeIbHON OpraHu3alliH.

4.3. B Hauane pabotsl ipu BKItoueHnn APM, a Takke npu nepBom J0CTyTE K
¢aiinaM B aBTOMaTHYECKOM PEKHUME MTPOBOJIUTCSA UX AaHTUBUPYCHBIN KOHTPOJIb.

4.4.He pexe OIHOrO pa3a B HEIENI0 B aBTOMATUYECKOM pEKUME
OPOM3BOAUTCS TOJHAasg MpOBEpKa JUCKOB IEPCOHAIBHBIX KOMIIBIOTEPOB,
MOJIKJTFOUEHHBIX K MHPOPMAIIMOHHOH crcTeMe, Ha HaJINunue BUPYCOB.

4.5. O0sa3aTeTbHOMY ~ QHTUBUPYCHOMY  KOHTPOJIO  MOJUICKHUT  JiroOast
uHpopmarust  (TekctoBble  (ailnbl  T00BIX  QopMaroB,  (ailsibl  JaHHBIX,
UCTIONHsIEMbIC (DaliIbl), MOTyvYaeMasl U repeiaBaeMast 1o TeJIeKOMMYHHUKAIMOHHBIM
KaHajaM, a Takke WH(GOpMaIKs Ha CheMHBIX HOCUTENX (MarHUTHBIX auckax, CD-
ROM u T.11.).

4.6. IIpy BOBHMKHOBEHUHU TIOJIO3PEHUSI HA HAJUYHE KOMITBIOTEPHOTO BHpycCa
(meTunuuHast paboTa mporpamM, MosBJICHUE TpadhruuecKX U 3ByKOBBIX 2 (HEKTOB,
WCKOKCHUIA JaHHBIX, Mporananue ¢aiaoB, 4acToe TMOSBJICHHE COOOIICHHE O
CUCTEeMHBIX OIIMOKaXx U T.I.), TOJb30BaTelb BMECTE C TEXHUYECKUM
CHELMATUCTOM JOJDKEH MPOBECTU BHEOUEPETHOM aHTUBUPYCHBIM KOHTPOJIb.

4.7.B cnyyae OOHapyXeHUS 3apaXCHHBIX KOMIIBIOTEPHBIMU BHPYCAMHU
(aitnoB nonap30BaTeNb 00sI3aH:

o MPUOCTAHOBUTH PAOOTY;



o COBMECTHO C BIAJEINbIEM 3apaXCeHHBIX BUPYCOM (HailJIOB MPOBECTH
aHaJIn3 HeOOXOIMMOCTHU JAJIbHEHIIETO UX UCIIOIb30BaHMS;

o BMECTE C TEXHUYECKMM CIICHHAJIUCTOM IPOBECTU JICUCHHE WIIU
YHUUTOXEHUE 3apaKEHHBIX (DaiiIoB.

5. O053aHHOCTH MOJIL30BaTeIsl — COTPYAHUKA 00pa30BaTeIbHOI
OpraHu3anuu
[Tonb3oBaTenb 00sA3aH:
5.1. Ctporo cobmoaTh U3JI0KEHHBIE BHIIIIE:

o npaBuiia ooecrieueHust 6€30macHOCTH MpU padoTe ¢ HHOOPMALIMOHHON
CUCTEMOII,

o IIPaBUJIA MTAPOJIBLHOM 3aILUTHL;

o IpaBUjIa AHTHBUPYCHOM 3aIIUTHI.

5.2. Xpanuth B TallHEe CBOM UACHTU(UKAIIMOHHbBIE JaHHbIC (MMEHA, MapoJiu
U T.J.) U OCYIIECTBIATh BXOJ] B MHPOPMAIIMOHHYIO CUCTEMY TOJIBKO TOJI CBOMMU
UJCHTU(UKAIIMOHHBIMU JaHHBIMU B pa3pelICHHBIN MEpUO BPEMEHH.

5.3. HemeiieHHO BBI3BIBATH aJIMUHUCTpATOpa UHPOPMALIMOHHON CHUCTEMOM
Y CTaBUThH B U3BECTHOCTH PYKOBOIUTENSI 00pa30BaTEIHPHON OpTraHU3aINH MPH:

o oOHapy>KeHUU HECAHKIIMOHUPOBAHHBIX (MpOU3BEACHHBIX Cc
HapylICHHWEM YCTaHOBJEHHOIO TMOpsJIKa) HW3MEHEHUH B  KOH(Urypauuu
MPOTrPaMMHBIX WJIU alMapaTHbIX cpencts APM;

o OOHapy>XEHUH HEKOPPEKTHOTO (YHKIIMOHUPOBAHUS YCTAHOBJICHHBIX
Ha APM TexHHUYECKHX CPECTB 3allUThI, HENPEIYCMOTPEHHBIX OTBOJOB KalOeneh u
MOJKJIFOUEHHBIX YCTPOUCTB;

o BBIXOJIE W3 CTPOSI WJIM HEYCTOMYMBOM (DYHKIITMOHMPOBAHWUU Y3JIOB
APM wumm mnepudepuiiHbIX YCTPOWCTB, a TakXke TMepebosx B CHUCTEME
AIEKTPOCHAOKEHUS.

5.4. HememyieHHo BBITIOJIHATD PEANUCAHUS aIMUHUCTPATOPOB

UH(OPMAITMOHHOW CUCTEMBI.

5.5. IlpenocraBnsate cBoe APM  ammuHuctpatopy HH(DOpPMAIMOHHON
CUCTEMBI JIJIsl TUTAHOBOT'O ¥ BHEOYEPETHOTO KOHTPOJIS.

5.6. [IlpoBoauTh TOJIHOE WM YaCTUYHOE PE3EPBHOE  KOMHUPOBAHUE
CirykeOHOM MH(POPMAITUK B COOTBETCTBUU C YCTAHOBJICHHBIM ITOPSIKOM.

5.7. YBaxaTh mpaBa JPyrux IOJIH30BaTENIe Ha KOHPUACHIUAIBHOCTh W
MPaBo MOJIb30BaHUS OOIIMMH PECypPCaMH.

[Tonp30BaTessIM 3ampeniacTcs:

5.8. CamMoCTOSTEILHO TMEPECTABIATh U MEPEABUTATh, 4 TAKXKE MOJKII0YATh
KOMITBIOTEPHYIO TEXHHKY B TIOMCIICHMH (B TOM 4YHCJIC TIPU MPOBEIACHUHU
reHepalibHBIX YOOPOK, MePECTAaHOBKE MEOENH U TIp. ).

5.9. CaMOCTOSITENNPHO MPOU3BOIUTH YCTAHOBKY, HACTPOUKY, MOIUDUKAITUIO
¥ TECTUPOBAHHE CETEBOTO AIMMAPATHOTO WJIM MPOTPAMMHOTO 00€CIIeUeHUSI.



6. O0513aHHOCTH OTBETCTBEHHOI0 3a o0ecneyeHne 0e30MacHOCTH
NMePCOHAIBHBIX TaHHBIX B HHGOPMALIMOHHOM cHCTEeMe NMEePCOHATBHBIX
JAHHBIX

OTBeTCTBEHHBINH 3a oOecrieueHre 0€30MacHOCTH IMEPCOHAJBHBIX JaHHBIX B
HH(POPMAITMOHHON CHCTEME MEepPCOHAIBHBIX JaHHBIX (Jlajléeé — OTBETCTBEHHOE
JU110) 00sI3aH:

6.1. OcymiecTBIsATh BHYTPEHHUM KOHTPOJIb 3a cOOJIFOICHUEM
3akoHoAarenscTBa Poccuiickorn denepannu O NMEPCOHAIBHBIX JaHHBIX, B TOM
Yyucie TpeOOBaHMH K 3alUTE IEPCOHATBHBIX JaHHBIX, B TOM YHCJIE:

o MPOBOJIUTh  WHCTPYKTAX W KOHCYJBTAIIMM  TIOJh30BaTesCH
WHOOPMAIIMOHHOW CHCTEMBl IO COOJIIOJICHUIO YCTAaHOBJIEHHOTO  pPEeKHMMa
KOH(HICHIINATbHOCTH;

o MPOBOJUTH TIUIAHOBBIH W BHEOUEPEAHOW KOHTPOJIL BBITOJTHEHUS
MOJIB30BATEISIMA ~ MH(POPMAIIMOHHOM  CHCTEMBl  YCTAHOBJICHHOTO  peXHUMa
KOH(DHICHIIMAILHOCTA B TOM 4YHCJIE TIpu OOpameHuW C TEePCOHATbHBIMHU
uaeHTUGUKATOPAMHU, CheMHBIMU HOCUTEISIMU WH(POPMAIIMH, B TMPOIIECCE CO3TAHUS
AJIEKTPOHHBIX JOKYMEHTOB, IIPH MPOIIEIypax 00e3BPEKUBAHKS aIMUHUCTPATOPOM
0e30macHOCTU UH(POPMAIUU 3apaKEHHBIX (DAIIOB U T.11.;

o OpPUHUMATh yd4acTU€ B MpoOLEaypax KOHTPOJIA ONepauuid 1o
0e30MmacHOMY YAAJICHUIO JIMYHBIX (DalijIoB MOJB30BaTENEl MpU MpPEeKpallieHuu
NOJHOMOYMM  y4eTHOM  3amucH, IO  YHUYTOXKECHHIO  TEPCOHAJbHBIX
uAeHTU(pUKATOPOB/Maposiei u CO3/IaHUIO HOBBIX NEPCOHAIbHBIX
UAEHTU(UKATOPOB/IAPOJIEH;

J KOHTPOJIMPOBATh  TOPSAIAOK  yuéTa, CO3JAHUS, XpaHCHHS U

UCIIOJIB30BaHUs PE3EPBHBIX M apXUBHBIX KOMUN MAaCCHUBOB JAHHBIX, JIEKTPOHHBIX
JIOKYMEHTOB,;

° KOHTPOJIUPOBATh  MOJJIEP)KAaHME B  aKTyaJlbHOM  COCTOSIHUM
JEUCTBYIOIIUX JIOKAJIbHBIX HOPMATHUBHBIX aKTOB, >XKypHaJloB M (OpM ydeTa IO
paboTe C MePCOHABHBIMY JTAHHBIMU;

° KOHTPOJIUPOBATh oOecrieueHue COOTBETCTBHS paboT c
WH(POPMAITMOHHOW CHUCTEMOW TEeXHHMKE O€30MacHOCTH, IMpaBWJIaM U HOpMaM
OXpaHbI TPYy/Ja.

6.2. JloBoguTh 10 CBeICHHUS PAOOTHUKOB OpraHU3allMu  IOJIOKECHUS
3akoHOAaTenbCcTBa Poccurickoin denepaunu 0 NEPCOHAIBHBIX JAHHBIX, JOKAIBHBIX
aKTOB IO BOIpocaM OOpabOTKH TMEPCOHATBHBIX JAHHBIX, TPEOOBAHHI K 3aIUTe
MEPCOHAIBHBIX IAHHBIX B TOM YHUCJIE TyTEM:

° pa3pabOTKM  COOTBETCTBYIONIUX  MHCTPYKIIUH,  METOJUYECKHX
PEKOMEHIAIMK, a TAaK)KE€ BHECEHUsS W3MEHEHUM B JCHCTBYIOIIHE JIOKAJbHbBIC
HOPMATUBHBIC aKThl 1 METOJAMYECKUE MaTepHalibl 00pa30BaTEILHON OpraHU3allliy;

o dbopMHpoBaHUsS BHYTpEHHEW HMH(POPMALIMOHHON  PacChUIKU 00
U3MEHEHUSIX B IEWCTBYIOIIEM 3aKOHOIaTEIbCTBE;
o MPOBEICHUSI CHEIUAIBHBIX 3aHITHI (CEeMHUHAPOB, KOHCYJIBTALIMI), IPU

HGO6XOI[I/IMOCTI/I — C YHAaCTHUCM IPUTJTIAIICHHBIX CIICIIUAJIUCTOB.



6.3. Opranu3oBbiBaTh mnpueM W 00pabOTKy OOpalieHuii W 3ampocoB
CYOBEKTOB MEPCOHATBHBIX JaHHBIX WU MX MPEJACTABUTENCH H/WIU OCYIIECTBIAThH
KOHTPOJIb 32 PUEMOM U 00pabOTKOM TaKuX OOpaIleHUi 1 3aIpOCoB.

6.4. I[IpoBoauTh pabOTBl IO TEXHUYECKOM 3amure HHGOpPMAIUU |
MOJIICPYKAHUIO  HEOOXOAMMOTO  ypPOBHS  3alUINEHHOCTH  HWH(DOPMAIIMOHHON
CHCTEMBI TIPH IKCIUTyaTaIlii U MOJICPHU3AIIUH TIOCIICTHEH, BKIIFOTAs:

o KOHTPOJIb HaJl IPOLIECCOM OCYILIECTBICHUSI PE3EPBHOTO KOMUPOBAHUS
MAaCCHBOB JJAHHBIX, JIEKTPOHHBIX JOKYMEHTOB;

o o0ecrieueHue AHTUBUPYCHOMU 3aIUTHI BCEX AJIEMEHTOB
MH(OPMAIMOHHOW CUCTEMBI;

o KOHTPOJIb 332 YCTaHOBKOM U TMEPUOJUYECKUM OOHOBJICHUEM

AHTHUBUPYCHBIX CpPCACTB B TOM HYHCIIC Ha IICPCOHAJIBHBIX KOMIIBIOTCpAX
MOJIb30BaTeNeH HH(bOpMaHHOHHOI?'I CHCTCMBI,

o KOHTPOJIb  COOJIIOJICHUS MOJIb30BATEsIMM  MOPSAKA U MPaBUIl
AHTUBUPYCHOM 3aIlIUTHI;
o MPOBEICHUE KOHTPOJBHBIX W TECTOBBIX HCIBITAHUM W MPOBEPOK

AJIIEMEHTOB UH(POPMAIIMOHHON CUCTEMBI.

6.5. Hamensate u u3MeHATH NpaBa JOCTyla BCEX TPYIII IOJIb30BaTeei
UHOOPMAIIMOHHOW  CHCTEMBbl K MEPCOHATBHBIM JAHHBIM U 3alIUIIAeMbIM
MPOTPaMMHBIM pecypcaM, B TOM YHUCIIE:

o OpraHu30BaTh TMOPSIOK JOCTyna K pabore ¢ uHOOpPMAIIMOHHON
CHUCTEMOM;
o npu  HEOOXOAMMOCTH  OpraHW30BaTh  pasTPaHUYCHHE JOCTYyNa

COTPYIHHKOB 00pa30BaTeNbHON oOpraHu3ainuu (YTeHUE, 3amuch, MoaudUKaIus,
CO3JlaHu€, YJaJICHNE) K 3alIUIIaeMbIM IPOTPaAaMMHBIM PECYpCaM;

o OpraHM30BaTb CBOEBPEMEHHOE BHECEHUE W YHNAJICHUE YUYETHBIX
3alKucel COTPYIHUKOB 00pa3oBaTeNbHOW OpraHu3aluyd IpU W3MEHEHHH IpaB
JOCTyTa;

o OCYIIECTBIISITh  KOHTPOJIb CMEHBI Mapoiied jig  JocTyma K
WH(OPMAIIMOHHON CUCTEME B YCTAHOBIICHHOM TIOPSIIKE.
6.6. OcymiecTBasAT,  YCTAaHOBKY,  HAcCTpPOWKY W COIPOBOXKICHUE

NPOrPAMMHBIX M TEXHHUYECKUX CPEICTB 3aluThl HHPpopMmanuu (manee — C3U), B
TOM YUCJIE:

o y4acTBOBaTh B IIPUEMKE HOBBIX HPOTPAMMHBIX M TEXHUYECKHX
cpeacts C3U;

o KOHTPOJIMPOBaTh ~ BHECEHHME  HW3MEHEHMM B  KOHQPUTYpaIUIO
MpOrpaMMHBIX, TeXHHUYeCcKkux C3U;

o MPOBOJIUTh AHANIM3 BO3JCUCTBUS U3MEHEHHH B KOHQUTypaluu

WH(OPMAIIMOHHON CHCTeMBbI Ha oOOecredeHne O0e30MacHOCTH TMEePCOHATBHBIX
JTAHHBIX;

o o0OecrieunBaTh  JOKyMEHTAJIbHOEC  OQOpMIICHHE W3MEHEHHH B
KOoH(pHUTyparuu HHPOPMAIIMOHHON CUCTEMBI;



J HE JIOMYCKaTh YCTAHOBKY, MCIOJIb30BaHUE, XPAHEHUE U PAa3MHOKEHHE
B MH(POPMAIMOHHOM CHUCTEME NPOTPAMMHOTO OOeCHeueHHs, HE CBSI3aHHOTO C
BBINOJIHEHHEM (DYHKIIMOHATBHBIX 3a/1a4;

J o0ecreynBaTh BOCCTAHOBIIEHHE MPOTPAMMHON Cpeibl, MPOrPaMMHBIX
cpeacts u HacTpoek C3U mpu cOosix B pabote nHGOOPMALMOHHON CUCTEMBI.

6.7. KoutponupoBaTh ~ HEM3MEHHOCTh  COCTOSIHUS U (PU3UYECKYIO
coxpaHHocTh C3U u 060pynoBanust ”HYOPMALIMOHHON CUCTEMBI, B TOM YHUCIIE:

o o0ecrneunBaTh SKCIUTyaTallMI0 TEXHUYECKUX CPEICTB U 000PYIOBAHHUS
B COOTBETCTBUU C UX HA3HAUCHUEM;
o KOHTPOJMPOBAaTh COOJIIOCHUE TpPEeOOBAaHUN IO pPa3MEIICHUI0 U

UCIIOJIB30BAHUIO 000pYIOBaHUS HH(OPMAIIMOHHONW CHCTEMBI, YyKa3aHHbIE B
TEXHUYECKOW TOKYMEHTAIINH;

o BECTH W XPaHUTh [OKYMEHTAI[MI0O Ha TEXHUYECKUX CPEACTBA U
000pyI0BaHUE B COOTBETCTBHH C YCTAHOBJIICHHBIMU MTPaBUJIAMU;

o BECTH Yy4€T, XpaHEHHWE M BblJadyy MAIIMHHBIX HOCHUTENEH
NEPCOHAIBHBIX JaHHbIX;

o KOHTPOJMPOBaTb  MPOBEACHHE  TEXHUYECKOTO  OOCITYyKHBaHUS
o0opynoBaHus UH(HOPMALIMOHHON CUCTEMBI;

o Opy  HEOOXOJUMOCTHM  OpraHU30BbIBaTb M y4acTBOBarb B

MEPOMPHUATHSIX, CBS3aHHBIX C BCKPBITHEM, OIEUaThiBaHUEM, MoauduKanmen
TEXHUYECKUX CPEICTB HH(MOPMAIMOHHONM CHUCTEMBI; B XOJ€ YyKa3aHHBIX
MEPONPUITHIA COCTAaBJIATh aKThl O BCKPHITUM M OIEYaThIBAHUU KOPIYCOB
TEXHUYECKUX CPE/CTB;

o OCYIIECTBIISATh MEPUOJUUYECKUE KOHTPOJIbHBIE MPOBEPKU pPabOUUX
CTaHUUH U TECTUPOBAHUE MPaBUIbHOCTH (yHKIMOHUpoBaHus C3U.

6.8. KonTponupoBaTh UCTIOTHEHNE BCEMH TPYITIaMU TIOJIB30BaTENeH MPaBUII
paboThl ¢ uHPpopMalMoHHOM cuctemoir u C3U, B ToM umcIe:

o KOHTPOJIUPOBATh KAadyeCTBO M  CBOEBPEMEHHOCTH  BBITIOJHEHHUS
COTpYIHUKaMU 00pa30BaTEIbHON OpraHU3allMi yCTAHOBJIEHHBIX TPEOOBAaHUU IO
oOecrieueHn o0 0€30MaCHOCTH MEPCOHATBHBIX JaHHBIX;

o KOHTPOJIUPOBAaTh COOJIIOJIGHUE TMpaBWJI JOMyCKa COTPYIHUKOB B
MOMEIICHHS, TNIe pa3MelieHo O00opynoBaHHWe, OOeCIeYnBaOIIMEe padoTy
MH(OPMAIMOHHOW CUCTEMBI;

o KOHTPOJUPOBaTh COOJIOJEHUE TPHUHATBIX B  00pa3oBaTesbHON
OpraHu3alliy MPaBUJl UCIIOJIb30BaHUs aposIeil/IepCOHaNbHbBIX UAEHTU(UKATOPOB;

o HE JIONYCKaTh K paboTe MOCTOPOHHUX JIUIL;

o IIPUHAMATh y4acTHE B OPraHMU3alUM U IMPOBEICHHUM DPACCICAOBAHUN

no (aktaM HapyIieHUH B 00JACTH 3aIUTHI TIEPCOHATBHBIX JAHHBIX U pa3pabOTKe
MIPEIIOKCHHUH TI0 YCTPAHEHUIO HEIOCTATKOB U MPEAYTPEKACHUIO ITOA0OHOTO pojia
HAPYILICHUM.

6.9. IIpencraBnsiTh pPYKOBOJCTBY OTYET O COCTOSHUM HWH(DOpMAIMOHHOU
CUCTEMBI, B TOM YHCIIE:

o O COCTOSIHUM MaTepUaIbHO-TEXHUYECKOW 0a3bl M MPOrpaMMHOIO
00eCIICUeHUS;



o O COONIIOJIEHUN COTPYJHUKAMU O0Opa30BaTENIbHON OpraHU3aliH
npaBui padoThl ¢ THGOPMAIIMOHHON CUCTEMOM MEePCOHAIBHBIX JIaHHBIX;

o O BBIABIICHHBIX HAPYIICHHUSX, HEMITATHBIX CHUTyallWsIX U COOsIX B
pabote C3U.

/. O0S13aHHOCTH I0JIb30BaTe/Isl — IMPEKTOPA TEXHUKYMAa

PykoBomutens mius obecriedeHHss O€30MACHOCTH IEPCOHATBHBIX JTAHHBIX
00s13aH:

7.1. Opranu3oBbIBaTh ¥ KOHTPOJIMPOBATH  BOMPOCHI  00ECIICUCHHUS
0€30IMacHOCTH IEePCOHAJBHBIX JAaHHBIX B 00pa30BaTeJIbHONW OpraHH3aI[MUB
COOTBETCTBHH C JICHCTBYIOIINM 3aKOHOIaTCILCTBOM.

7.2. I3naTh COOTBETCTBYIOIINNA PaCHOPSIUTEIBHBIN JTOKYMEHT, B KOTOPOM
IIPEIYCMOTPEHO:

o OIpeJICIICHUE KpyTa JIMII, TOMYIIEHHBIX K padoTe B HHPOPMAIIMOHHOMN
CHCTEME;

) Ha3HAYE€HUE OTBETCTBEHHBIX JIHIL;

° [IOJIHOMOYHS OTBETCTBEHHOTO JIMI[A U TEXHUYECKUX CIIELIHAINCTOB;

o TIOPSIJIOK OCYIIECTBIICHUS aHTUBHUPYCHOTO KOHTPOJIS;

) O3HAKOMJICHHUE TIOJT POCIHUCH JIMI[, JOMYIICHHBIX K paboTe C

MEPCOHAILHBIMU ~ JTaHHBIMHA, C TIEPCUYHUCICHHBIMU  BBINIC TpaBUJIaMUA |
npeaynpexaeHne 00 OTBETCTBEHHOCTH 33 UX HapyIIECHHE.

7.3. KoutponupoBate pabOThl 1O BHECEHHWIO HM3MEHEHHUW B amnmapaTHO-
MPOrpaMMHYI0 KOH(UTYpaAILIUI0 KOMIIBIOTEPOB B 00pa30BaTEIbHON OpraHU3allvu.

7.4. KoutponupoBath  coOmofeHre TpeOOBaHUW 1O  OOECICUYECHHIO
0e30MacHOCTH  TMEPCOHAIBHBIX  JIAHHBIX TPU  TPOBEICHUU TEXHHUYECKOTO
00CTY>KUBAHUS U PEMOHTHBIX PabOT.

7.5. Opranu3oBarb HMHCTPYKTaX COTPYJAHHKOB IO TpaBWIaM padOThl C
UCITIOJIb3YEMBIMH aIIMapaTHO-MPOTPAMMHBIMU CPEJICTBAMH.

7.6. OcymiecTBIsTh  KOHTPOJIb 32  COOJNIOACHHEM  MOJIb30BATEISIMU
TpeboBanuii Hactosiero [lonoxenus.

8. IIpaBa mosib30BaTesis1 — COTPYAHMKA 00pa30BaTeJIbHOM OPraHU3auu

[Tosnb30Barens UMEET MpaBo:

8.1. OcyiecTBisATh JOCTYI K MPOTpaMMHBIM M alMapaTHBIM CpPEICTBaM
UH(POPMAIIMOHHON CHCTEMbI B IMpeaesaX MpPeJOCTaBICHHBIX MOJHOMOYMNA U B
COOTBETCTBHUH C 3aKPEIJICHHBIMU 32 HUM OOS3aHHOCTSIMH.

8.2. O0pamarecsi K TEXHMYECKUM CIHEIUAINCTaM U PYKOBOJACTBY 3a
HEOOXOMMON TEXHUYECKON U METOUYECKON MOMOIIIBIO.

8.3. YyacTBoBaTh B aHalM3€ CUTYyallMi, Kacaromuxcsi (QyHKIMOHUPOBAHHUS
3aKkperieHHoro 3a HuM APM u pabounx nporpamm.

8.4.3HaKkOMUTBCSI C TMPOEKTaMHU pEHICHWH PYKOBOJCTBA OpraHU3aluHy,
KACAIOLIMMHUCS €0 ACSATENBHOCTH.



8.5. BHocuTte Ha  paccMOTpeHHE  PYKOBOJACTBA  MPEMAJIOKEHUS IO

COBEPIIICHCTBOBAHUIO PAa0OThl MH(POPMAITMOHHON CHUCTEMBI M 3aKPEIUICHHOTO 3a
HuM APM.

9. IIpaBa 0TBEeTCTBEHHOI'0 3a o0ecneuyeHue 0e30MaACHOCTH
MEePCOHAIbHBIX JAHHBIX B HH(POPMALIMOHHOI cHCTEME MEPCOHATIBLHBIX
JAHHBIX

OTBETCTBEHHOE JIMIIO UMEET MPABO:

9.1. TpeboBaTh  OT  COTPYOHWUKOB  00Opa3oBaTEILHON  OpTaHHU3AIUU
BBITIOJTHEHHSI TIOJIO)KEHUM  JIEHCTBYIOIIETO 3aKOHOJATENbCTBA M JIOKAJIBHBIX
HOPMATHUBHBIX aKTOB IO OOECMIEYEHUIO 3aIIUTHI EPCOHATBHBIX JaHHBIX.

9.2. TpeboBaTh OT MoOJB30BATENEH U ATMUHUCTPATOPOB MHOOPMAITMOHHOU
CUCTEMbI CBOEBPEMEHHOTO0 MH()OPMHUPOBAHMSI O BOSHHUKHOBEHMM cOOEB B paldoTe
C31 w/unm WHIMACHTOB, CBA3aHHBIX C HAPYIICHHEM TMPaBWI JKCILTyaTaluu
000py0BaHUs, IPABWII JOCTYIA K UHPOPMALIMOHHOM CHCTEME.

9.3. JlaBaTh cOTpyIHHMKaM OOpa30BaTEIbHON OpraHu3aluu oO0sA3aTeIbHbIC
JUTSL BBIIIOJTHEHUS YKa3aHUsI 10 padboTe ¢ THPOPMALIMOHHON CUCTEMOM.

9.4. IlpuBnekaTh B YCTaHOBJICHHOM MOPAIKE COTPYJHUKOB
00pa30BaTEeNbHOM OpraHU3allid ¥ CTOPOHHUX CIEIHAIUCTOB [UIsl PEIICHHS
BOIIPOCOB, CBS3aHHBIX C JKCIUIyaTalued M MoJAepHHU3auueld MHGOPMaIMOHHON
CHUCTEMBI.

9.5. TpeGoBaTh mpekparnieHus 00padOTKHU MEePCOHATBHBIX JAHHBIX B CIIydae
HapYIICHUS YCTAHOBJICHHOTO MOpsAaKa paboT Win HapylIeHus GyHKINOHUPOBAHUS
C3U.

9.6. OcymiecTBIsATh ONMEPATUBHOE BMEIIATEIHCTBO B paldOTy MOJIH30BATENS
WH(OPMAIIMOHHONW CHUCTEMBI TPU SBHOW Yyrpo3e O€30MacHOCTU TMEPCOHAIBHBIM
JTAHHBIM C TOCIEAYIOIMNUM JTIOKIA0M PYKOBOJICTBY.

9.7. lnumnmuupoBath MPOBEJECHUE CIY>KEOHBIX pacciefloBaHui 1Mo (akTam
HapyIIEHUsT  YCTAHOBJEHHBIX  TpeOoBaHWUM  oOecnedeHHss  0E30MaCHOCTH
NEPCOHANBHBIX  JaHHBIX,  HECAHKIMOHHUPOBAHHOTO  JOCTyMa,  yTpaThl,
MOAM(UKAIIMKA, TIOPYM  TEPCOHANBHBIX  JAaHHBIX, TMPaBUI  IKCIUTyaTalluu
TEXHUUYECKUX CPEICTB.

9.8. TpeboBaTh  OT  COTPYAHMKOB  OOpa30BaTEIbHOM  OpraHu3aluu
MUCHhMEHHBIX OOBSICHEHHH TPU TPOBEACHUHM CIIY)KEOHBIX paccleIOBaHUN II0
BOTIpOCaM HapylleHU TpeboBaHUi oOecmeueHus: 0€30MacCHOCTH TEPCOHATBHBIX
JTAHHBIX.

9.9. BHocuTh mpenioxkeHuss PyKOBOJCTBY OOpa30oBaTEIbLHOW OpraHU3aIliu
00 OrpaHMYEHUU JTOCTYIA/OTCTpaHEHUHU OT PabOThI ¢ MHPOPMAITMOHHOM CUCTEMOM
COTPYIHUKOB, CHUCTEMAaTHYECKM HAPYIIAIIIMX TpeOOBaHUS  0OECIeUeHUs
0€30MacHOCTH MEPCOHAIIBHBIX JTAHHBIX

9.10. TpeboBaTh OT PYKOBOACTBA OpraHU3alUA OKa3aHUS COJCUCTBHS B
UCIIOJTHEHUH CBOUX JOJKHOCTHBIX O0S3aHHOCTEH U MPaB.

9.11. 3HaKOMUTBCA C MPOEKTaMH PEUIEHUH PYKOBOJCTBA OpraHHU3alluH,
KACAIOIIMMHUCS €ro A TEIbHOCTH.



9.12. BHocuTh Ha pPAacCMOTPEHHE PYKOBOJACTBA  MPEAJIOKEHUS IO
COBEpPIICHCTBOBAHUIO PA0OTHI, CBI3aHHOW C 005S3aHHOCTSIMH, IPETYCMOTPEHHBIMU
Hactosmen MHcTpyKuuen.

9.13. OcymiecTBiATh B3aMMOJECHCTBHE C PYKOBOAUTEISIMH CTPYKTYPHBIX
cily’)k0 00pa3oBaTeIbHONW OpraHMU3alMM, NOJIy4aTb MH(OPMALMIO U JOKYMEHTHI,
HEOOXOMMBbIE JJIs BBIIIOJHEHHS CBOUX JIOJKHOCTHBIX 00S3aHHOCTEH.

9.14. IlonnuceiBaTh ¥ BHU3UPOBaTh JOKYMEHTbl B IpEJeiax CBOEH
KOMIICTCHIIHH.

9.16. Bectn mepenucky cO CTOPOHHUMH OpraHHU3alMsIMH IO BOIpPOCaM,
BXOJISIIIIMM B €70 KOMITETEHITHIO.

10. IIpaBa nosib30BaTeJIsl — TUPEKTOPA TEXHUKYMa

JIupeKkTop MMeEeT MpaBO Ha BCE MEPEUHCICHHBIC BBIIIE MpaBa MOIb30BATENs
— COTpyIHHMKA 00pa30BaTEIbLHON OpraHU3aIliy U B JOMOTHEHUE K HUM:

10.1. TpeGoBaTh OT COTPYAHUKOB TEXHUKyMa BBITIOJHEHUS IMOJIOKEHUN
JIEUCTBYIONIETO 3aKOHOJATENIbCTBA U JIOKAJIbHBIX HOPMATUBHBIX aKTOB TIO
obecrieueHu0 HHGOPMAITMOHHON O€30ITaCHOCTH.

10.2. TpeGoBaTh  OT  ToOJIb30BaTeNe  MHGOPMAIMOHHONW  CHCTEMBI
CBOEBPEMEHHOI0 HMH(POPMHUPOBAHUS O BO3HUKHOBEHHH c0OOeB B paboTte
uHdopMarmoHHo cuctembl W APM wW/uinuM  MHIMIEHTOB, CBSI3aHHBIX C
HapyIICHHWEM TIPaBUJ OKCIUTyaTallud OOOpYyIOBaHUS, TMpaBWJI JOCTyNa K
MH(OPMAIMOHHOW CUCTEME.

10.3. JlaBaTh COTpYOHUKAM TEXHHKyMa OOs3aTeIbHBIC IS BBIMOTHCHUS
yKa3aHusl o paboTe ¢ HHOPMALIMOHHON CUCTEMOM.

10.4. lauuuupoBatTh M MPOBOAMUTH CITYy:KEOHBIE paccieoBaHus Mo (akTaMm
HapylIEHUsT  YCTAHOBJEHHBIX  TpeOoBaHMM  oOecneyeHus:  O€30MACHOCTH
MEPCOHANBHBIX  JIaHHBIX,  HECAHKIMOHUPOBAHHOTO  JIOCTYyMa,  YTpPaThl,
MOAM(UKAIIMKM,  T[OPYA  MPOTPAMMHBIX M amlapaTHbIX  DJEMEHTOB
UH(OPMAITMOHHOW CUCTEMBI, TIPABIII IKCILTyaTallii TEXHUYECKUX CPEJICTB.

10.5. [IpuBnekath COTPYIHUKOB TEXHUKyMa K MPOBEICHHUIO TUIAHOBBIX U
BHEOUEPEIHbIX PadOT Mo obecreyeHnio 0e30MacHOCTH MEePCOHATBHBIX JaHHBIX,
YCTaHOBKE W MOJICPHHU3AINH MPOTPAMMHBIX M allllapaTHBIX CPE/ICTB.

11. OTBeTCTBEHHOCTH

[Tonp30BaTeM M OTBETCTBEHHBIE JIUIIA HECYT OTBETCTBEHHOCTH 3a.

11.1. HeucnonHeHne Win HEHAUIEKAIIIEE UCIIOJIHEHNE CBOUX JOJIKHOCTHBIX
00sI3aHHOCTEM, MpeIyCMOTpPeHHbIX HacTosmuM [lonmoxkeHueM, — B mpezaenax,
ONPEICIIEHHBIX JCUCTBYIOIIMM TPYIOBBIM 3aKOHOAATENLCTBOM Poccuiickon
denepaunm.

11.2. TlpyunHeHHEe MaTepHAIBHOTO yIepOa paboTodaTeNto — B Mpejenax,
OMPENICICHHBIX JIEUCTBYIONIUM TPYJIOBBIM M TPAXKIAHCKUM 3aKOHOAATEIHCTBOM
Poccutickon ®@enepanumu.

11.3. TlpaBoHapy1ieHusi, COBEPIICHHBIE B MPOIECCE OCYIIECTBICHUS CBOEH
JIEATEIIbHOCTH, — B MPEJIeax, ONPeIeICHHbIX JEUCTBYIOIIUM aMUHUCTPATUBHBIM,
YTOJIOBHBIM, IPaKIAHCKUM 3aKOHOATENbCTBOM Poccniickon denepanun.



11.4. KauecTBO MpPOBOAMMBIX paboT 1o oOecrneyeHuo Oe30MacHOCTH
NIEPCOHAIBHBIX JTaHHBIX.

11.5. OGecneyenre ycTOMUMBOM pPabOTOCIOCOOHOCTH HHGOPMAIIMOHHOMN
CUCTEMBI.

C 1oJ1o’keHHuEeM 03HAKOMIJICH:

[0)%(0) JTOJIKHOCTE HOOINUCH nara




